Your Name

Street Address
City, Province

Postal Code

Phone Number

Date
Employer  Name

Job Title

Company Name

City, Province

Postal Code

Dear Mr or Ms…………..:
I am a high school student at Monsignor Doyle CSS.I am writing in response to your ad in the [Paper’s Name]. I believe I am suited to this position because………………..
As you’ll see on my enclosed resume, I ……………. Some of the skills I have are………………….These skills will be help me to …………….
I hope we can meet to discuss……….Thank you for………………
Sincerely,

Your Name
